
Quick Reference Guide: EIN Essentials 
for Small Business Owners
Your go-to checklist for understanding and applying for an EIN

Who Needs an EIN?
Determine if your business requires an EIN by reviewing the following criteria.

Identify your business structure and check IRS requirements for EIN necessity

Determine if you have employees, as this requires an EIN

Assess if your business operates as a corporation or partnership

Verify if you file employment, excise, or alcohol, tobacco, and firearms taxes

Situations Requiring an EIN
Understand specific scenarios when an EIN is mandatory.

Check if you plan to open a business bank account

Verify if you need to apply for business licenses

Determine if you have a Keogh plan

Identify if you are involved with certain types of organizations, such as trusts or estates

Steps to Apply for an EIN
Follow these steps to apply for an EIN efficiently.
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Utilize the IRS online tool for EIN application

Prepare necessary business information before starting the application

Ensure you complete the application in one session, as it cannot be saved

Confirm receipt of your EIN immediately after completing the online process

Ongoing Compliance and Updates
Maintain compliance with IRS regulations and keep your EIN information up to date.

Keep IRS contact information handy for updates

Update your EIN information if your business structure changes

File annual tax returns using your EIN

Review IRS updates or changes to EIN requirements regularly

Quick FAQs
Address common questions related to EIN needs and application.

Do I need an EIN if I am a sole proprietor? Check the IRS guidelines.

Can I use my EIN for multiple businesses? Understand the limitations.

What should I do if I lose my EIN? Follow IRS recovery procedures.

Is there a fee to apply for an EIN? Verify there are no charges.
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